
How to change your W-4 in Records 
First go to classlink 

 

Then find the employee resources folder 

 

Go to Records 

 

 

 

 

 

 

 

 



In records click on Available Forms  

 

 

 

 

Find the W-4 form  

 

Click Yes 

 



Complete the new W-4 form.  

 

When complete  

 

 

This completes the form and it will be sent to payroll for processing.  

 

 

 


